
Parent Handbook

Goal of This Handbook:
To equip parents with the “how to” of daily operations at Acton Academy so they may
support their children’s Hero’s Journeys.

Philosophy of Our Operations:
There are three underlying values that drive every policy and system created for our
community to function and achieve our mission:

1) Freedom for families. We believe parents, not schools, are in charge of their families
and trust you to make your own choices for your families.

2) Sanctity of studios as learning spaces for Eagles only. This includes basic safety as well
as protection against interruptions, distractions and the threat of lowering standards
of excellence.

3) Sanctity of parent/child relationships: We will not come between you and your child.

The Purpose of Acton Academy

Mission Statement
Acton Academy’s mission is to inspire each person who enters our doors to find a calling and
change the world.

Our Beliefs:

● We believe each child has a gift that can change the world in a profound way.
● We believe in learning to learn, learning to do and learning to be.



● We believe in a closely connected community of lifelong learners.

Our Promises:

We promise your children will:

● Begin a Hero’s Journey;
● Learn to learn, learn to do and learn to be;
● Discover their most precious gifts, along with the dedication it takes to develop

real talent;
● Understand the importance of strong character;
● Cherish the arts, the wonders of the physical world and the mystery of life; and,
● Treasure economic, political and religious freedom.

Accountability: Covenants/Contracts:

Creating clear, consistent expectations for Acton Academy families is an important part of
our school. As such, the parents, students and staff will reaffirm this commitment by signing
a covenant each year that describes the roles and responsibilities to which we are agreeing.

The purpose of this living document is not to promote rule-following or bureaucracy but
rather the opposite: to draw clear boundaries to encourage innovation between children,
parents and guides who through commitment and action show support for the creation of a
world-class school.
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Daily Life and Studio Operations

School Hours:
Acton Academy’s school hours are 8:30am until 3:00pm.

Studio Information:

● Address: 227 SW 2nd Ave. Fort Lauderdale, 33301
● Website address: https://www.actonacademyfl.com/
● Email address: info@actonacademyfl.com
● Phone number:  786-695-5659

Staff:
● Martina Slaven, Head of School: martina@actonacademyfl.com
● Tobin Slaven, Dir. of Operations: tobin@actonacademyfl.com
● Chantal Tompkins, Lead Guide: chantal@actonacademyfl.com
● Tyler White, Guide: tyler@actonacademyfl.com

Please address any major concerns to martina@actonacademyfl.com and someone will
contact you to discuss your concern directly.  For any serious emergencies, you may call
Martina at 207-461-3300.

Arrival Procedure:
● Drop off time is between 8:15am and 8:30am.
● When you arrive at school, a Greeter will be in front of the school to greet each

student with a handshake, greeting and eye contact, the customary start to our day
together.

● Door closes at 8:30am.
● If a child arrives after 8:30am due to an emergency, he or she will need to ring the

bell at the door.
● Launches begin sharply at 8:45am. Any latecomers may not participate in the

morning discussion, in order not to interrupt others focusing on the morning
launch.  They will be required to wait outside the door with their family member
until the discussion concludes at 8:45am.

● In order not to interrupt the others who will be focusing on the morning launch
discussion, a latecomer is required to wait outside the studio or at his or her desk
until the discussion concludes at 9:00am. In addition to learning the life skill of
showing up on time every time, these discussions are critical parts of the daily
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learning at Acton. For this reason, being on time is part of our contract with each
other.

Dismissal Procedure:
Dismissal is at 3:00pm sharp. Students will be ready for pickup in front of the building.

Please drive up to the front door, stay in your vehicle, and a Guide will bring your child to
you. Pickup is no later than 3:15pm. You are in charge of being clear with your child about
who is driving him or her home if it is someone other than yourself. Your child should be
confident and knowledgeable about the people who are allowed by you to drive him or her
home. This is not a guide’s nor Acton’s responsibility. It is a family responsibility. If your
child is ever confused by who is there to drive home, he or she should go immediately to the
guide to request help.

Any time after 3:15pm is considered Late Pick-up: $1 per minute to be used toward
Learner-driven events.

If you are picking up your child at any time other than dismissal, please park out front or in
the parking lot behind the building and come to the studio to pick up your child. Please do
not ask a Guide to watch for you and send your child out. It is most helpful if you inform your
child so he or she can be mentally prepared to stop working and leave the group without
hesitation.

Dialogue With Guides:
Please understand that we will not be available to talk with you during morning drop off,
studio hours or afternoon pick up times, as we are busy ensuring the safety of your child.
Email is the most effective communication to address any questions. Guides are not able to
take calls or texts during the day. If you have an emergency situation and need to get a hold
of someone during school hours, you may contact Martina at 207-461-3300.

Weekly Schedule:
In general, the schedule consistently includes the following activities:

● Socratic discussions
● Individual work time – Math, reading, writing, spelling
● Collaborative work time in Projects/Quests and Civilization (economics, politics, art,

geography and philosophy)
● Lunch and free play (outdoors)
● Art, music, and PE
● Town meeting and running partner/squad meetings
● Weekly Museum of Science and Discovery Enrichment Program

Lunch and Snacks:
Acton does not provide standardized lunches. Each student will bring their own lunch
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and water. We have a refrigerator and microwave available for use by students. Cleaning
up after themselves is an important part of our community culture. Snacks and water are
also important for healthy refueling. We will provide fresh fruit, vegetables, and filtered
water as a healthy snack choice. We cannot guarantee a peanut/tree nut-free
environment, but we will do our best.

If your child has any food allergies, please notify our team immediately so we can
make a plan of action for their safety.

Acton Academy’s Property, Chromebooks and School Supplies

An integral part of our learning program is using technology for students to learn math,
reading and writing skills at their own pace. We provide one laptop per student as needed
to use during the day on campus. They are school property. If one is damaged or lost
by a student, the family is responsible for reimbursing the school in the amount of
$200 that will be added to your tuition bill.

In addition, if any part of the school campus is intentionally damaged by a student, he or
she will assist in the repair.

Included in your tuition are also the basic necessary school supplies such as pens, paper,
pencils and project supplies.

Your child is welcome to bring his or her own laptop and books to read. He or she is
responsible for the care of any personal items brought to school.

Please note: All devices we provide on our campus have SafeSearch installed. It is a
requirement that all laptops/devices brought into the studio from home have at least the
same level of safety measures enabled. It is up to parents to verify that SafeSearch, or
equivalent, is enabled on incoming devices before they arrive at school. If you fail to
equip your child’s devices as such, he or she will lose internet privileges until you have
installed protective software.

Policies/Absenteeism/Internet Safety and Social Media
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Health Forms:
Before the first day of school, it is necessary to have a copy of your child’s health and
immunization records from your pediatrician’s office. You may email, mail or hand deliver
this information.

Medication:
Students may not carry medicine into the school. Parents must give the medicine and
written instructions to a guide. For prescription medicine, please send the medicine in the
original container from the pharmacy with the child’s name on it and a dated note listing the
times and amounts to be given that day. Include whether or not refrigeration is required.

Illness Policy:
Following the state law for illness policy, a student with any of the following symptoms must
be isolated and the parents notified and asked to remove the student from school as soon as
possible:

● Fever of 100.5 F.
● Diarrhea
● Vomiting
● Nausea
● Severe cough
● Unusual yellow color to skin or eyes
● Stiff neck or headache with one or more of the symptoms listed above
● Difficult breathing or wheezing
● Complaints of severe pain.

If your child is not feeling well in the morning, please observe them carefully before sending
them to school and risking the health of the others.

Children must be free of symptoms for 24 hours before returning to school.

If your child develops any of these symptoms while at school, we will call you immediately to
come pick up your child.

Substance Misuse and Abuse:
Acton Academy has a zero tolerance for chemical and substance misuse and abuse.
Disregarding this policy may result in immediate dismissal.

Internet Safety and Social Media:
Internet Safety: Please read the last paragraph under Acton Academy’s property (above.)
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At Acton Academy, we have found excessive gaming, video watching and social media can
have a negative impact on work habits and respect for others in general and in the studio in
particular. As such, an immediate honor code violation (MS/LP) or strike (ES) will likely result
for:

a) Any non-work use of the Internet or texts during the school hours, except at free time.
(Parents are often the cause of such violations when they expect their children to
answer emails and texts during the school day.)

b) Searching for or displaying any inappropriate material.
c) Rude, unkind, belittling or inappropriate remarks sent through social media or by

email or text at any time.

Attendance/Absenteeism:
Acton Academy does not have an attendance policy that specifies a required number of days
that your child must be in school. It is the school’s philosophy that traveling with family and
engaging in experiences with family is fruitful and educational.

At the same time, consistent attendance will help your child be fully engaged with the
community and with the project/quest learning. In fact, most projects depend on the
participation of all team members. If you know in advance that you will be taking your child
out of school, it is helpful for the other Eagles in the studio to be informed so they can make
alternative work plans.

While away from school, your Eagle will be able to access his or her online programs and the
Points Tracker for studio assignments.

If a learner is absent due to illness or family reasons, please text Martina 207-461-3300 or
Tobin 727-569-6603 to keep us informed.

Strike System:
The studio is set up with boundaries and guidelines established by the Eagles at the start of
the school year.  When these rules are broken, the Strike System is implemented.

Tuition / Enrollment

Tuition Costs:
Tuition pays for an Eagle’s space in the studio, and since another Eagle cannot fill that spot
for occasional absences, tuition is not prorated or discounted due to illnesses, personal
vacations, observed holidays, inclement weather, school canceling due to imminent or
unforeseeable acts of God that may pose a threat of any kind.
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Tuition Payments:
Tuition is paid in advance of each month- due on the 1st. Parents must remit tuition
payments via Zelle to admissions@actonacademyfl.com or 786-695-5659. If for any reason,
tuition payment is not submitted, there will be a three-day grace period between the 1st -3rd
of the month. Payments received after the 3rd of the month, will incur a $20 late fee. Timely
payments are essential for continued enrollment at AAFTL. Non-payment of tuition is
grounds for immediate dismissal from the studio.

Withdrawal:
Parents must notify AAFTL in writing of their desire to withdraw their child 30 days in
advance. Tuition will be charged until the child is formally withdrawn. If a child is withdrawn
without notification, parents are obligated to pay a full month’s tuition, with no refund for
unused funds. Deposits provided at the start of the year will not be refunded for early
withdrawal.

Dismissal/ Termination Of Enrollment:
AAFTL reserves the right to dismiss any child at any time, with or without cause and without
notice. Such a decision would be based on whether it is in the best interest of that child, the
other children in the studio, or the overall operation of the classroom. We will make every
effort to correct a problematic situation before a final decision is made. The school does not
have to give notice when terminating enrollment of a child. If enrollment is terminated,
registration fees and other fees are non-refundable regardless of the reason for termination.

If the tuition is paid in full, the refund

Staying Informed

Parent Blog:
Please note: Acton Academy does not give parenting advice and we do not get in between you
and your child. We trust your personal choices regarding discipline or parental authority and
have absolutely zero input on your personal family life. Each family is unique and we trust
you to make your own best choices. We do, however, offer you tools to help you incorporate
the Acton method of asking questions and offering choices with consequences if you wish to
use these at home.

Being an Acton parent is a unique calling. Your child will bring home new skills and ideas
gained from learning in a Socratic way. They will be more independent in their learning and
more able to share their ideas and make personal decisions. It is a challenge to be on the
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other end of this transformation as a parent. The blog written by Acton Academy founder in
Austin, Laura Sandefer, is geared to help parents understand what happens in Acton studios
in order to incorporate the method at home in ways that support the family’s mission. Laura
comes to the blog as a parent with challenges and struggles and not an expert giving advice.
You may click on the “subscribe” button on the blog if you wish to receive email notifications
of new posts: www.actonacademyparents.com.

Weekly Surveys:
As part of our commitment to families, each family will receive a survey each week. Your
responses will be kept anonymous. We ask that you guide your child to provide helpful input
rather than anything personal about another student. The summary of these surveys will be
shared with Acton Guides each week. The survey is a place for constructive input.
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Parent Meetings:
Each month we host a coffee and connect with all families. Part of the Parent Contract
includes the commitment for one parent from each family to attend at least two of these
meetings each year.

The purpose of these meetings is a far cry from a typical “P.T.A.” meeting. Rather, they are
created to inspire you to find your own calling and to be better equipped to help your child
maneuver the landscape of his or her own, unique journey.  These dates will be shared on the
Google Calendar.

Calendar of Events:
You will be invited to join the AAFTL Google calendar. This will help you track studio
activities, field trips, parent meetings, coffee and connect events, exhibitions, end of the year
celebrations, and other Acton events.

Feedback/Assessing Learning

SMART Goals and Journey Tracker:
We trust parents to take the initiative to understand and support their child’s weekly goals
and badge plans. This is a large part of your journey as an Acton parent and takes an
intentional effort. Your Eagle will be able to share login and password information with you
so you have access to the online programs as well as the Acton “Journey Tracker.” Ask your
child to give you a tour of their work and explain the Tracker to you. Talking through the
programs with your child (with you as “student” and your child as “teacher”) is the most
effective way for you to feel equipped. Most importantly, we encourage you to talk with your
child about SMART goals. Asking questions about where they are feeling challenged,
frustrated and excited can help you encourage them with growth mindset praise and
celebrate achievements with them. Remembering that learning is hard and struggling is part
of the journey will help you stress less and share patience with your child. Please read this
page on Growth Mindset praise to familiarize yourself with the studio approach.

As a minimum, we encourage parents to ask their children about their goal setting at the
beginning of the week; and follow up at the end of the week. It is helpful to ask: What would
you do differently? Do you feel that your work this week was the best you can do? Where are
you feeling most challenged? What was your greatest achievement this week? What was your
greatest failure? When did you have the most energy today? When did you serve as a guide to
someone? Who guided you? Everyone has an off-week now and then. Is there something you
need a break from to get back to a strong start for next week? How is your badge compiling
going? Do you save time to compile badges? Where do you feel behind? Is there a way I can
support you?
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Tools To Measure Learning:
● Points: Weekly points measure time/effort on task.
● Badges: Badges represent several weeks of work compiled and reviewed. They are

similar to “courses” completed in a traditional school. Badges are significant
milestones of learning and represent excellence and progress in learning.

● 360 Reviews/Full Circle Feedback: Given each session, these surveys measure growth
in an Eagles’ leadership and citizenship in the studio. Warm and cool feedback, also
called “warm-hearted” and “tough-minded” feedback helps Eagles grow in their
character and relationships to others. Eagles “own” their scores and we encourage
them to share with their parents.

● Exhibitions of Learning: Each session concludes with a public exhibition for parents
on a particular area of learning. Eagles demonstrate their learning through debates,
speeches, presentations and demonstrations. They discuss their lessons learned and
show their portfolios of work. Your Guides will advise you of each session’s exhibition
date and time at the beginning of the session.

● Standardized Tests: Given once a year, these tests measure where Eagles are in
comparison to national norms. You will be notified in advance of testing dates.

● Portfolios/Learning Plans: These portfolios contain learning goals, achievements,
reflections and experiences over one year, and will be evaluated by a certified evaluator
at the end of each year.

Badges Versus Grades:
Each Eagle has a badge plan for the year. You will receive this as well as details about the
Freedom Levels. Freedom is earned by work produced and citizenship in the studio. Your
Guide will give you a detailed plan so you can see what is required to progress to earn more
freedom. At AAFTL, we do not use letter grades nor do we give written reports from a
Guide. Eagles will receive feedback on the work they produce from their peers, Guides and
from other sources as appropriate. Their progress will be documented through their
achievement and mastery of badges in the core skills of writing, language arts, civilization,
math, reading and Socratic discussions.

The software programs in language and math track the progress of learning and can be
accessed by parents at any time. Simply ask your child to walk you through their programs
and to share their passwords with you. Completion of a badge equals mastery of a subject
area and translates into a traditional A.
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Legal and Safety Considerations

Non-Discrimination Policy:
Enrollment shall be granted without regard to a family's race, color, creed, religion, national
origin, or gender; or veteran’s status. We are sensitive to cultural differences and have a
commitment to respect each child’s cultural uniqueness. We welcome family diversity and
work closely with families in order to meet each child’s needs.

Firearms And Weapons:
NO firearms or weapons shall be allowed within any building or upon any person located on
the premises, excluding federal, state or Local Law enforcement officers.

Sensitive Issues:
Please be sure to communicate any sensitive issue or special family circumstance to your
child’s guide and Head of School in order to document and ensure your child’s wellbeing. If
your religious beliefs do not include a school practice or holiday celebrations, please notify
your Guide.

Children With Special Needs:
In the event that our studio does not have the resources to accommodate a child with special
needs, we will refer the parent(s) to the appropriate community resource that will provide a
suitable option for the child.
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COVID-19 Procedures Guide

Cleaning & Disinfecting:
Cleanliness is important at AAFTL Studios, restrooms and common areas are cleaned daily.

Additional Precautionary Measures for Covid-19:
● We adhere to a strict illness policy (see medical considerations above).
● Students are permitted to wear masks if desired. Masks are discouraged for all

outdoor activities. Masks are required in the studio for any non Acton family
members.

● To improve general air quality, the studio will be equipped with a HEPA air filter
and air cleansing plants.

● Everyone must wash their hands before entering the room and throughout the day.
● Shoes will be left outside the studio.
● Upon arrival, children and staff will receive a temperature check with a touch-free

thermometer. Anyone with a fever of 100.4° (38.0° C) or above or other signs of
Illness will not be admitted until they are fever-free for 24 hours.

● All families agree that we are creating a “quaranteam” and will use extra caution
when in public so as to not risk the wellbeing of our learning community.

● If any student or their household member tests positive for Covid, the student
must remain at home for the recommended time frame as per the CDC, and
present a negative Covid test result.

● All rules and regulations are subject to change at any time based on the requirements
of Broward County executive orders.
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Covid-19 Rules and Regulations

By signing this Covid-19 Supplement to the Enrollment Agreement, I, the undersigned
guardian, hereby acknowledge having read the AAFTL COVID 19- Procedures guide.  By
signing this Supplement, and by sending my child(ren) to the school, I agree that the
Response Guide is a reasonable plan for attempting to minimize the risk of spread of
COVID-19 at the school.

I further acknowledge the contagious nature of COVID-19, and voluntarily assume the risk
that my child(ren) may be exposed to the virus at the school, and that indirectly, myself and
other members of my family may also be exposed to the virus.  I understand that such
exposure brings the risk of becoming exposed to or infected by COVID-19 (or another
contagious disease) may result from actions, omissions, or negligence of myself and others,
including Acton employees, students, or parents.

I voluntarily agree to assume any and all risks and accept sole responsibility for any injury to
my child(ren) or myself, including, but not limited to, personal injury, disability, illness,
damage, loss, or expense of any kind that my child(ren) or I may experience connected to
participation at the school. On my behalf and behalf of my children, I hereby release,
covenant not to sue, discharge or hold harmless, Acton Academy Fort Lauderdale, its
employees, agents, or any representative of the company, from any claims, actions, damages,
and expenses of any kind arising out of or related to Covid-19 and agree that this release
includes any claims based on actions, omissions, or negligence of Acton Academy Fort
Lauderdale, its employees, agents, or representatives, other than recklessness. I further
indemnify Acton Academy Fort Lauderdale, and agree to hold Acton Academy Fort
Lauderdale harmless, from any claim by any other student or parent or employee of Acton
Academy Fort Lauderdale arising from or related to an allegation of negligence or intentional
conduct on the part of myself or more children having created exposure to COVID-19
through the school.

Parent Signature:___________________________________________ Date: _______________________

Parent Signature:___________________________________________ Date: _______________________
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Parent / Guardian Contract

As a Guardian at Acton Academy:

● We long for our Eagle to discover a calling that will change the world. We will allow
our Eagle to fail early, cheaply and as often as necessary without intervening, and in
the event our Eagle struggles, we will refer to the AAFTL Parents on a Hero's Journey
for counsel before reacting.

● We welcome Acton Academy as a self paced environment: where Eagles run the studios
through the delegation of certain rights by owners and parents, with access to dozens
of experts for instruction, allowing Guides to focus on challenges and questions.

● We will celebrate our Eagle’s progress in earning Weekly Points, Badges and Positive
360 Peer Coaching Reviews: According to a learning plan we create, and act if needed
to: remove distractions like gaming, video or social media; lessen resistance or
overcome feelings of victimhood so our Eagle can soar.

Further, For Our Own Hero’s Journeys as Parents:

● We will remain lifelong learners and each will have an active learning project (such as a
book or self-improvement project) at all times to discuss with our children.

● Our family will develop and develop a Family Plan within 30 days of the signing of this
contract and have Family Meetings at regularly scheduled intervals.

● At least one of us will attend at least two of the three Parent Meetings each year, where
Socratic discussions will focus on our Hero’s Journey as parents.

● We will deliver our Eagle to campus before 8:30 am and understand Eagles who arrive
late may not be able to participate in that morning launch.

Please sign and date below.

Guardian’s Signature: _____________________________________ Date: __________________________

Guardian’s Signature: _____________________________________ Date: __________________________
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Family Handbook Policies and Procedures

I acknowledge that I have received, reviewed and understand all of the policies and
procedures as set forth in this handbook.

Please sign and date below.

Guardian’s Signature: _____________________________________ Date: __________________________

Guardian’s Signature: _____________________________________ Date: __________________________
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